








The mandatory creation of a
Common Application account is
new this year, and is now required
by Naviance in order for you to use
your Naviance/Family Connection
account to request transcripts. This
step needs to be completed,
regardless of whether or not you

are applying to a Common App
school.




Log on to www.commonapp.org, find and

click on “Never Registered? Go here”
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Go here for instructions

User Name:|

Password:




Fill out all the basic Registration information
and click “Register” at the bottom of the form.
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& Uniwv Questions Forms
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Registration

Show instructicons for this page.

Personal Information

INTEGRITY

= I am applying as a :-I-'.iré;f—.‘r’;aarm student

MOTE: You will mot be able to change vour selection to this guestion after registering.

EQUITY

Enter name exactly as it appears on official documents. Do not use nicknames.

Sara . | Student
' First/ Given Name Middle Name ' Last/ Family/Sur

RE L If\ B l L ITY (complete) MName

@ Femnale  Male 09/18/1988
o Bex © Date of Birth Former Last Name Preferred Name,
ACCESS (mmfddfm\r]. if not first name

10 North Maple Avenue | Basking Ridge | M [+] 07920
' © City/Town State/Province ZIP/Postal Code

S E RVI C E o Permanent Address
United States of America 908 - 204-2600

o Country = Permanent Home Phone Number

Flease enter your area code and number in the
following format: ### ###-#28#




Click “My Colleges”

APPLICATION

) | Account | Logout

Sara Student
First Year applicant
Commen App ID: BG4

Instructions

Instructions
— Welcome to the Comman App Online! You may use the Common Application for both first-year and
q transfer admission. You designated yvourself as a first-year or transfer applicant upon registration

» — with the Common App Online site. Based on your registration, you'll be directed to the appropriate
Search for Colleges forms to complete. If you have registered under the wrong applicant type, you will need to re-
register.

Common Application
This page provides important instructions for completing your application package to the Commaon
App and its 400+ member institutions. The menu on the left will allow vou to navigate through the
application, and we recommend that you begin in My Colleges. If you would like a tour of the full
hpp!icanl site before you get started, you can watch this brief video demo. And remember: you can return
to this page at any time by clicking Instructions in the navigation menu.

Future Plans

Using This Site
System Requirements

Help
Your Account

Starting Your Application
Future Plans

Data Suppression
Submission Reguirements
Submitting

Printing

Application Versions
Supplements

School Forms

Payment

Deadlines

Academic Institutions

Supplements

Payments




Use the “Quick Add” and/or “Search for
Colleges” Features to add colleges to your list.

= COMMON
APELICATION e

| Account | Logout

Sara Student

First Year applicant Mv Cﬂ"EgES
App ID: 6864607
Show instructions for this pagg

Instructions

Status Legend:
My Colleges

Search for Colleges
Commeon Application My Colleges

Future Plans You do not currentfy have any institutions in your My C@llleges list.

Applicant /

Search for Colleges
Demographics \\
Family Start typing the college name you want to ad( QuickAdd i

Education

Academics

Only the Schools participating in Common App will come up in
this search. If the school is not Common App, you don’t need to
add it to the list.




Your “My Colleges” page will look something

like this... =

Common App ID: 6864607

Instructions
My Colleges
Search for Colleges

Common Application

Supplements
Payments

School Forms

My Colleges

Show instructions for this page.

Status Legend: ¥  Not Started

B In Progress
“  Complete

My Colleges

Adelphi University ¥ Dickinson College

Start typing the college name you want to add m .

| Adelphi University

Deadline: NfA until term is
assigned
@ application In Progress
Before submitting the CommuonApp to this institution you must:
Complete the Common&pp Future Flans section for this institution
As=ign your School Forms recommenders to this institution
Submit your Supplements to this institution

¥ Supplements Mot Started

Before submitting your Supplements to this institution you must:
Complete the Commonfpp Future Flans section for this institution

¥ Payments Mot Ready For Payment

Before submitting your Payment to this institution you must:

Submit the Common&pp to this institution

Every Common App school you are applying to needs
to be on this list before logging onto Naviance!




Log OUT of Common App and Log IN to
Naviance/Family Connection:
http://connection.naviance.com/ridge

Welcome to Family Connection

Mice to see you again! Please login.

are you new here?
E-mail
| i'ma guest=

ineedto register =

password

I” remember me

Don’t confuse the Naviance

password with the Common
Application password!

They may or may not be the same.

forgot your password? need additional help?




THE FIRST TIME YOU REQUEST
TRANSCRIPTS...

Click the “Colleges” Tab

Ridge High School Logged in as: Sara Student (log out) Manage my account

pages . .
No Welcome Message is available at this time. 4 You have no new
messages
links ~ document library
o acceptances by gpa B

Egl contactus
= acceptances by sat B

Ridge High School
268 South Finley Avenue
Basking Ridge MNJ 07920

p: (908) 204-2585




Click “Colleges I'm Applying to”

Ridge High School Student (log out)

colleges

Go

MORE SEARCH OFTIONS »= » colleges I'm thinkingPabout

Upcoming college visits

» colleges I'm applying to = 09/14/10 Randolph College details =

@ 091610 Western New England College details =

» transcripts @ 09M6/M10 Queens University of Charlotte details =

» test scores view all upcoming college visits

» test preparation




Complete the “Privacy Notice for Common Application”
(using your Common Application login information)

= |MPORTANT PRIVACY NOTICE FOR COMMON APPLICATION

Common Application recommendation forms may not be submitted online by your school until you answer the questions below. You will not be
able to change this information once you have completed the items below.

| understand that under the terms of the FERPA, after | matriculate | will have access to this form and all other recommendations and supporting
documents submitted by me and on my behalf, unless at least one of the following is true:
1. The institution does not save recommendations post-matriculation (see list at www.commonapp.org/FERPA).

2. l'waive my right to access below, regardless of the institution to which it is sent:

es, | do waive my right to access, and | understand | will never see this form or any other recommendations submitted by me or on my
behalf.

. Mo, | do not waive my right to access, and | may someday choose to see this form or any other recommendations or supporting documents
submitted by me or on my behalf to the institution at which I'm enrolling, if that institution saves them after | matriculate.

@y completing this form, | authorize all schools that | have attended to release all requested records covered under the Federal Educational
1gh

ts and Privacy Act (FERPA) so that my application may be reviewed by the Common Application member institution(s) to which | am
applying. | further authorize the admission officers reviewing my application, including seasonal staff employed for the sole purpose of
evaluating applications, to contact officials at my current and former schools should they have questions about the school forms submitted on
my behalf.

Please enter your Common Application Online username and password if available. This information will OMNLY be used to lookup your account

Common application username:|

Common application password: |

. Confirm password:




AFTER THE WAIVER IS COMPLETE...

Under the “Colleges” tab, click “Transcripts”

colleges

MORE SEARCH GRTICHZF » colleges I'm thinking about

Upcoming college visits
» colleges I'm applying to = 091410 Randolph College details =

@ 0911610 Western Mew England College details »

» transcripts > @ 09M16M0 Queens University of Charlotte details =
» test scores

wiew all upcoming college visits

» test preparation

> college match » college maps
» college compare » scattergrams
# college lookup # acceplance history

» college search




Click “Request transcripts for my college applications”

Ridge High School Lor 4edin as: Sara Student (log out)

colleges ' careers

tra

o Reqguesttranscripts for my college applications
MORE SEARCH OFTIONS == o | oy T e s s e o = L

» colleges I'm thinking
about

» colleges I'm applying
to

» college visits




Check “Add Request” boxes for the transcript(s) you

want sent at this time.
If the college name does not appear, use the “New Applications” feature.

request transcripts for college applications

Use this page to submit official transcript requests for your college applications. Once you submit your request to the high schoaol office, you will receive a
confirmation and a tracking number.

Current Applicatio

Below is a list applications already in your list. If you have already requested a transcript for an application, it will not appear in the list below. Please

est”to request a transcript for an application.

Ad request Adelphi University
fdd request Dickinson College

New Applications

Use the area below if you would like to request transcripts for colleges that are not already in your list of applicajms.

Type College
|Regular Decision El |The College of New Jersey |:: lookup
|Regular Decision El ||[~::Iick lookup) |:: lookup
|Regular Decision El |[c|ick lookup) |:: lookup
|Regular Decision El (click lookup) = lookup
|Regular Decision El (click lookup) = lookup
|Regular Decision El ||[c|ick lookup) = lookup




Scroll down and click “Request Transcripts.”

New Applications

Lise the area below if you would like to request transcrigts for colleges that are not already in your list of applications.

|F1".egu|ar Decision The College of New Jersey

|Fi'.egu|ar Decision ||{c|ick lookup)

(click lookup)

|F1".egu|ar Decision

|Fi'.egular Decision ||[c|ick lookup)

|Fi'.egular Decision ||[c|ick lookup)

|Fi'.egular Decision ||[c|ick lookup)

|F1".egu|ar Decision ||[c|ick lookup)

|F1".egu|ar Decision (click lookup)

\(click lookup)

|Fi'.egu|ar Decision

E] [E] [E] [E] E] [E] E] E] E] [E]

|F1".egu|ar Decision

Request Transc@
S —

(click lookup)




Make sure you get a confirmation message.

29 colleges

Go

MORE SEARCH OPTIONS ==

» colleges I'm thinking

@ Confirmation

Your transcript requests have been submitted.

about

(s}

» college visits

» college match

» colleges 'm applying

transcript status

College Application Transcripts

Confirmation Humber College Requested Due Mailed Mid-Year Final Confirmed Receipt
3631500 Adelphi Univ 9/4/10 - pending - -
3631501 Dickinsan Call 91410 2110 pending - -
3630145 Docufide Inst of Tech (not a real college) 91310 - /310 - -
3631502 The College of Mew Jersey 9/4/10 11511 pending - =

YOURE DON




On the “Transcripts” page,
click “View the status of all my transcript requests”

Ridge High School

colleges ' careers

transcripts

Go o Regues i lications

MORE SEARCH OFTIONS =25 View the status of all my transcript requests

» colleges I'm thinking
about

» colleges I'm applying
to

» college visits




Your screen will look something like this...

colleges

transcript status
Go

MORE SEARCHOFTIONS > College Application Transcripts

Confirmation Number College Requested Due Mailed Mid-Year Final Confirmed Receipt

3631500 Adelphi Univ 9/410 pending - -
colleges I'm thinking 3631501 Dickinson Coll 9/410 pending - -
about 3630145 Docufide Inst of Tech (not a real college) 9/3M0 - 9/3M0 - -

tﬁﬂ”eﬂes I'm applying 3531502 The College of New Jersey 9/4110 1115M1  pending
to

college visits

Other Transcripts

You do not have any other transcript requests.
college match
college compare Transcript Fees
college lookup
college search
college resources
CD”EQE maps Paid to-date
scattergrams Balance remaining

Total Requests

Total Owed




Requested = the date the
transcript request was made

Due = the default date set
by the college for the
application deadline

transcript status

College Application Transcripts

Confirmation Humber College Requested Due Mailed
3603760 Adelphi Univ TIZTMo

3603761 Dickinson Caoll TI2Tnn pending

Mid-Year Final

Mailed = the date the
transcript, school profile,
counselor report, and
counselor recommendation
were sent from Ridge
guidance

Confirmed Receipt

Mid-Year = the
date the mid-year
report is sent by
Ridge guidance
(February 2011)

Final = the date
the final transcript
is sent to the school
you choose to
attend next year
(July 2011)

Confirmed
Receipt = Ridge
guidance has
received your
transcript request







